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cPet Desktop and Web 

• cPet is a useful tool for government in the 

creation of Program and Contract CSDR 

plans and RDTs  

• Industry is also served by cPet in the 

preparation and validation of reports prior 

to submission 
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cPet Desktop: http://dcarc.pae.osd.mil/CSDR/cPet.aspx 

cPet Web: https://service.dcarc.cape.osd.mil/cPetWeb/ 

http://cade.osd.mil/CSDR/cPet.aspx
http://cade.osd.mil/CSDR/cPet.aspx
https://service.cade.osd.mil/cPetWeb/
https://service.cade.osd.mil/cPetWeb/
https://service.cade.osd.mil/cPetWeb/
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Data Type 1921/1921-1 Input WBS Reporting Level WBS Code WBS Reporting Elements Units TD NR $ TD Rec $ TD Units AC NR $ AC Rec $ AC

NR Eng 

Hrs TD

Rec Eng 

Hrs TD

NR Eng 

Hrs AC

Rec Eng 

Hrs AC

NR Direct 

Eng $ TD

Rec Direct 

Eng $ TD

NR Direct 

Eng $ AC

Rec Direct 

Eng $ AC

NR Eng 

OH $ TD

Data Version 2007

Security Classification Unclassified

1a Program MDAP

1b Program Phase

2 Prime Mission Product

3 Contractor Type

4 Name

4 Address Line 1

4 Address Line 2

4 Address City

4 Address State

4 Address Zip

5 Approved Plan Number

6 Customer

7 Contract Type

8 Contract Price

9 Contract Ceiling

10a Contract No

10b Latest Modification

10c Solicitation No

10d Name

11a PoP Start Date

11b PoP End Date

12 Appropriation

13 Report Cycle

14 Submission Number

15 Resubmission Number

16 Report As Of

17 Name

18 Department

19 Telephone Number

20 Email Address

21 Date Prepared

Subtotal TD

Subtotal AC

G&A TD

G&A AC

UB AC

MR AC

FCCM TD

FCCM AC

Fee TD

Fee AC

Price TD

Price AC

DD 1921 Remarks

Excel Flat File 

• cPet (Desktop and Web) can create 1921/1921-1 reports from a standard Excel Flat File 
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Metadata 

Summary 

Elements 

and 

Remarks 

Data Reporting 

Structure Codes    

and Elements 

1921 Data 
The Flat-File Template is available for download at  

http://dcarc.cape.osd.mil/CSDR/cPet.aspx 
 

1921-1 Data 

http://cade.osd.mil/CSDR/cPet.aspx


UNCLASSIFIED 

UNCLASSIFIED 

Preparing CCDR Submissions 

• cPet can create 1921 and 1921-1 reports using the Excel Flat File 

– Select File – Import – Import DD 2794 (Contract/Subcontract Plan) – Import Flat File 

– Select 1921 report – Right click – Select Export DD Form  

– Select 1921-1 report – Right click – Select Export DD Form  
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Validating CCDR Submissions 

• cPet should be used prior to submission to ensure that reports do 

not contain errors 

– Select File – Import – Import DD 2794 (Contract/Subcontract Plan) – Import DD 

1921–  Import DD 1921-1 

– Select Tools – Validate Submission 

 

   6 



UNCLASSIFIED 

UNCLASSIFIED 

cPet Summary 

• Desktop and Web Versions 

• Create and Edit CSDR Program and Contract Plans 

• Create and Edit RDTs 

• Transforms Flat Files into approved 1921/1921-1 Forms  

• Performs preliminary CSDR Validations 

– Numbers sum correctly 

– Consistent data between 1921 and 1921-1 

– Tracks 1921/1921-1 to CSDR Contract Plan 

• Required elements are reported 

• Element names are reported correctly 

• 1921-1 reports submitted for all required elements with costs 
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Future cPet Features 

• 1921-2 supported by Flat File 

• 1921-3 validation 
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CSDR Submit-Review 

• The CSDR S-R manages all CSDR 

Submission and Review functions 

(excluding 1921-3) including: 

– Access current approved CSDR Plans 

– Submission and validation of Cost and 

Software Data Reports 

– Request submission event date changes 

– Review and provide feedback on submissions 
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CSDR S-R: http://dcarc.pae.osd.mil/CSDR/Default.aspx (select “Portal Login”) 

http://dcarc.pae.osd.mil/CSDR/Default.aspx
http://dcarc.pae.osd.mil/CSDR/Default.aspx
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CSDR Submit and Review (CSDR S-R) 
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Reviewer and Submitter Guides on the CSDR S-R homepage explain 

processes for each role 
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• Reviewers and Submitters can access .xml and .xls versions of the current, 

approved contract CSDR plans 
– On the “Upload Home” tab, select the “Prime Contract Number” associated with the plan 

– The “Contract Detail” page containing the submission events and information associated with 

the plan will appear 

CSDR Submit & Review (CSDR S-R): 

Accessing CSDR plans 
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CSDR Submit & Review (CSDR S-R): 

Accessing CSDR plans continued 

• Reviewers and Submitters can access .xml and .xls versions of the current, 

approved contract CSDR plans 
– On the “Contract Detail” page, select the “Contract Tasks/Plans” tab 

– After selecting “View,” the .xls and .xml plans will be available for download 
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CSDR Submit and Review (CSDR S-R): 

Submitter Role 

• To upload submissions and access CSDR plans, submitters navigate to “Upload 

Home” 

 

 

 

 

 

 

• If submission events do not appear, select the “Contract Request tab and enter the 

contract/plan number of the submission missing from the queue 
– An email will be sent to the DCARC analyst responsible for the program, who will review the request 

and provide access if appropriate (usually within 24 hours)  

   14 



UNCLASSIFIED 

UNCLASSIFIED 

CSDR Submit and Review:  Submitting 

Reports – Step 1 
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• Uploading a Submission– Step 1 

– On the “Upload Home” page, navigate to the correct, corresponding submission event 

and select “Upload” 

– On the “Upload Submission” page, enter the actual as of date, and point of contact 

information  
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• Uploading a Submission– Step 2 

– Submit all required documents and supporting information, choose the correct, 

corresponding file type, and select “Upload”  

– Cover letters should not be submitted 
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CSDR Submit and Review:  Submitting 

Reports – Step 2 
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• Uploading a Submission—Step 3 

– For CCDR submissions, the “Validate” tab will run cPet against the 1921 and 1921-1 

reports 
• Select the 1921, 1921-1 reports and correct corresponding contract plan from the drop down options and click 

“Validate”  

• A .xls file will be generated under “Working Files”  

• This file should be opened to verify that no major cPet errors exist in the reports 
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CSDR Submit and Review:  Submitting 

Reports – Step 3 
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• Uploading a Submission – Step 4 

– Under “Submission Warnings” a message stating “All required files are present” should 

appear 

– If files are missing, select the “Back” option to upload missing documents 

 

 

CSDR Submit and Review:  Submitting 

Reports – Step 4 
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• Program Office Lead Reviewers can request submission event date 

changes through the CSDR S-R 

– Date changes only acceptable when linked to programmatic schedule 

slip identified in accompanying schedule 

• To request a date change, program office lead reviewers navigate to 

“Review Submissions” and select the “Contracts” tab 
– On the “Upload Home” tab, select the “Prime Contract Number” associated with the plan 

– The “Contract Detail” page containing the submission events and information associated with the plan will 

appear 
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CSDR Submit & Review (CSDR S-R): 

Requesting Date Changes – Step 1  
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• On the “Contract Detail” page, select the “Event Name” associated 

with the submission event requiring a date change 

• Navigate to the “Submission Event Details” tab and select “Make 

Date Change Request” 
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CSDR Submit & Review (CSDR S-R): 

Requesting Date Changes – Step 2 
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• Enter the requested as of and due dates and explain the date change request in the “Description” 

field  

• Select “OK” and an automated email will be sent to the DCARC Analyst responsible for the 

program, who will review the request and accept the date change if appropriate (usually within 24 

hours)  
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CSDR Submit & Review (CSDR S-R): 

Requesting Date Changes – Step 3 
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CSDR Files in DACIMS 
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*as of September 25, 2012 

 -
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 24,389  

Files
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• Current CSDR Library folder contains actively reporting programs 

• Organized by Mil-Handbook appendices  

• Further organized by system, program, prime mission product, phase, and task 

(contractor)  

 

Locating CSDR Data in DACIMS 
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DACIMS Filter  

•  Use the Component Filter to view only Contractor Data Reporting Structure 

Dictionaries, CCDRs, or SRDRs in a particular folder 

   25 



UNCLASSIFIED 

UNCLASSIFIED 

•  DACIMS can search the database for a reports uploaded in a specific period, a 

specific contract number, contractor, etc. 

DACIMS Search 

After selecting the necessary folder, click on the magnifying glass to 

Search Documents 

Select “Advanced Search” 
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DACIMS Advanced Search 
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